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Chapter 1 Introduction

Advanced ID Creator is a powerful software solution that allows you to instantly create
a wide variety of cards and personal identification items such as:

e Badges

e Identification cards

e Loyalty and membership cards

e Specialty name tags

e And other personal identification items

The purpose of this document is to guide you through the process of setting up
Advanced ID Creator to create, customize and print personal identification items.

Special Features

Advanced ID Creator - Enterprise edition provides advanced features designed to help
larger organizations with complex ID card requirements. Special features include:

e General Templates that can be created and modified to and print cards
individually or in batches.

e Advanced security features support, such as digital fingerprints and
electronic signatures.

e Unlimited database for photo ID cards.
e Digital photo capability via camera input and/or imported images.

e Use multiple printers simultaneously while sharing the same database.

What's New?

Advanced ID Creator, version 8, provides the following new or modified software
changes:

Advanced ID Creator User Guide 1-5
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« New User Interface — Advanced ID Creator appearance is more functional and
easier to use. User can customize working area for easier use.

o Data Object Management — Enhanced data input functionality, allowing for more
flexible design. Ability to add multiple objects, such as Photo and Barcode on the
same template simultaneously.

e Label Input — Enhanced label formatting

e Improved import wizard — Added new features to allow for easier import.

« Modified Printing Settings — Redesigned print form which provides settings for
more control and better printing.
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Chapter 2 Installing Advanced ID Creator

Minimum System Requirements
Before you begin, make sure your system meets the following minimum requirements:

e Microsoft Windows 2000, 2000 server, XP, 2003, server 2003 or Vista

IBM compatible CPU with 300 MHz Intel Pentium processor, or faster
e Framework 2.0 SP1

e 256 MB RAM (1 GB recommended)

e 50 MB free hard disk space

e 800 x 600 screen resolution with 16-bit high color, or above

e 10/100 MB network interface card

e Windows compatible printer

Downloading and Running the Installation Wizard

1. To download Advanced ID Creator, go to the website
http://www.advancedidcreator.com/download.asp

2.  Select the edition you want to install and click on “Download” to
begin installation.

Click on “Run” to proceed.

3. Inthe installation window, choose installation language and click
on “Next”.

Keep clicking on “Next” until License Agreement page. Read the
license agreement carefully, checkmark “Yes, | agree with all the
terms of this license agreement” and click “Next”.
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4.  Select application shortcuts to be created and click “Next”.

5. If you are installing this application for the first time you will have to
show the path to your new database.

If you are upgrading your application then you might want to use
current database.

You can always connect an existing database if you need to use it.

Keep clicking on “Next” until the installation is complete. Click
“Finish” to exit the installation window.

Licensing and Registration

Xpress software is licensed by individual computer. There is one license per user. Each
computer requires a license key to operate.

Advanced ID Creator User Guide 2-8
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1. To register Advanced ID Creator, install the software on your
computer.

2. Open Advanced ID Creator — Enterprise.

Note: If the product is unregistered, a registration window will open.

Advanced Id Creator f'5_<|

Thiz copy will expire in 27 day(z].

[ B it rio ][ Continue ]

[ Activate key l

3. Click on the “Activate Key” button.

If you do not want to register immediately, or you would like to use the
demo version, click on the “Continue” button.

If you have not ordered the Activation Key yet, click on “Buy it now”
and you will be redirected to www.advancedidcreator.com/buy.asp
where you can purchase the suitable edition.

4. Copy and paste the key you received by email after you purchased
the product.

Activation Advanced Id Creator Dialog

1. Pleaze enter zerial number you have received with your order

2. Pleaze enter perzonal info

First name: L |

Last name: | [
L ]

Advanced ID Creator User Guide 2-9
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Click on “Activate” and your registration is complete.

Advanced Id Creator

"l ) Activation has been completed successhully!
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Chapter 3 User Management (Not available in personal
Edition)

When you run Advanced ID Creator for the first time, the program will ask you to enter
Login and Password information. This user will have a role of a Supervisor and will have
full permissions.

F Enter Supervisor,

Supervisaor Mame; | |

7,() Password: | |

Confirm Password: | |

[ Ok l [ Cancel ]

Enter your information and press “Ok”.

Adding, Modifying or Deleting Program Users

Only Supervisors have access to User Management.

la. To add a new user or supervisor, select “Options” on the Top
Menu Bar. Click on “User management”.

Advanced ID Creator User Guide 3-11
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Options
[Z5 Users |

Pl dd e | S

login

designer

printer

Note: The number of users is restricted by the number of licenses.

1b. Click on “Add” button.

()

Fill all information about the user or supervisor and click “Ok”.

# Advanced ID Creator - Enterprise [User Management] [‘5__<|

Account Detailz

Login:

Password:

Allow card design:
Allow card print:

Role:

| [Jzen

EETH

L]

|L|ser

vl

Required fields are highlighted

Ok

] [ Cancel ]

Notice that you can allow User to either design cards or print
cards. If you want to allow both, checkmark both boxes and the

Advanced ID Creator User Guide
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Role will change automatically to a Supervisor.

To modify a user or supervisor, select the user or supervisor you

i
want to modify and click on “Edit” button.
Enter information you want to change and click “Ok”.

To delete a user or supervisor, select the user or supervisor you

want to delete and click on “Delete” button.

Options E'

2 Superl

[Z Users |

- ~

P2 @) &8 |
login designer printer role
1 Supervisor
Userz |:| User

Supervisor

Notice that you cannot delete your own account.

Click “Yes” to confirm.

Delete account

@ Are pou sure you want to delete current
account?

If there are a lot of accounts in your User Management, use Find
to look for Users or Supervisors faster and easier.

Advanced ID Creator User Guide 3-13
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Click on “Search” button.

Select the Field you will search for, and enter Text.

Options

designer printer

SUperyisor

User

Supervisar

Field ||Dmn \F|

Text |1 |

If the account is found it will be highlighted in the table.

Close the Find window.

Advanced ID Creator User Guide
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Chapter 4 Getting Started

This section provides a fast start to using the main features of Advanced ID Creator.
Organization Set-Up Workflow and Daily Activities

The following illustrates the process to follow when you set up your Advanced ID Creator
organizational structure; and the process flow of activities that could be performed on a
daily basis.

Workflow Daily Activities

Organize Add/Edit/Delete
Template(s) Employees

Identify and
Create Field(s)

Populate Data

Design Card|s)

Set up Print
Format

Work Area

The work area allows you to manage all of your work on one screen. The work area is
divided into many sections.

Advanced ID Creator User Guide 4-15
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1 s Advanced ID Creator Enterprise
@ File Edit View DOptiont Tools Help
OE 3 OHSe A %
HNew Open Save Open  Sawe part  Clole Print Prift Databaie
template tampiate card eard card ard preview impart wizsrd
Template Card Frint Employees database
_____ e
3 Template: | Backgrounds |
ﬁ. .é:‘mm 0 PC HEALTH
Chiistmas?
Chuistmas3
qu Chiittmasd
Chiiztmas5 \ Test
| M | FIRST NAME Tos
[Graen Pasce | Ted
O 7 Il LAST NAME =
- | Shuderd Photo
L LTM Signature
Firgeepend
ﬂ | Barcode
1{ | Defoukseting | [ Mew | [ Delete |
= =2 Properties ®
% Object nams Templste [Hesth] _
1| FIRSTMAME LAST MAME
—L Obsect properies
1| 2 Template [Health]
= Hesght 202 m{ \,5’
widh 141 T STGNATURE
(=]
Grid No
Flues Ma
() Design Mode O Data Mode
Top Menu Select from menus, toolbars and options to customize
and save your cards.
rﬁ - - - — - - Famred € wizr by
T8y Ay o LR Hae B
Templates Select a template to customize your cards.
Window
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B Templates x
| Temmplatas Backgroursd: |

Birpeoit

Chigtmas
Chaistmas2
Chiistmas3
Chiistinasd
Chaigtmas5

Defaul sething Hew | Delete

Select a background from a template or customize a
new background.

& Templates x
_ Tmﬂ_-ﬂadcgw |

(Nons]
Aipoit_Back
Anport_Face
community_back

| community_faca

| Festival_Back
Festival Face
Greer-Pasce_Back
Grmer-Pasce Face
Heakh Back
Heuskh_Face

Designer Customize ID cards, envelopes, labels, letterhead or
Window other templates.

E' State National
! Airport =9 ®

Fields Manage user data and apply it to the card design
Window (discussed in Chapter 3)

Advanced ID Creator User Guide
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% Fields - 4
g Al g |
Fiedd Type ’
FIRST NAME Tewt
LAST MAME Text
COMPANY HAME Teut
JOB FOSITION Tk
Phiota Fhado
Signature Signature
Biomatics Frwgetpenil
Bacods Blar-cods
Properties Customize the properties of the card and objects.
Window
-
Obgect name Teerplale [Haalth] u

Fikibel neatartss
B Template [Hoalth]
g

Hesghl 22

‘whdth aan
B

Gnd Ho

Ruder Ne

Each window can be relocated in the work area by clicking on the top of the window and
drag it to a new location in the work area. These windows can also be hidden or displayed
using “View”.

Top Menu

There are many toolbars, menus and objects that are located horizontally, at the top of
the work area, and vertically, at the left of the work area. There are several items within
the top menu bar that can help you to create your professional cards.

Advanced ID Creator User Guide 4-18
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‘ s;-"-‘l = Advanced ID Creator Enterprise

| S

— File Edit View Options Tools Help

N Qv Ak £l Hao= @

File Open new and existing files, save or export files, set up
pages.

Edit Contains undo, redo, cut, copy, paste, select all and
unselect all.

View Displays or hides windows in the workspace and

manages the toolbar.

Options | Change workspace features, manage users and
employees database.

Tools Insert or capture photos, signatures, fingerprints and
bar codes. Select grid, ruler and show magnetic stripe
for better alignment and manage magnetic stripe
device.

Help Search topics for information, visit helpful links,
register the product and choose language from
English, Portuguese, and Russian.

File

The File Menu provides options to manipulate the file.

File
NEB JHS (A %
\ ] |\ &1 Q¥
MNew Cpen Save Cpen Save Export Close Print Print Database
template template card ;] card card preview import wizard
Template Card Print Employees database
New Creates a new ID template.
Open template Opens an existing template from a saved file.
Save template Saves the current template to a file specified by the

Advanced ID Creator User Guide 4-19
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user.

Open card Opens an existing card from a saved file.

Save card Saves the current card to a file specified by the user.

Export card Exports the current card to a file specified by the
user.

Close card Closes the most current card or ID that is displayed.

Print Preview Allows the user to view the card prior to printing.

Print Print options to print the current card.

Database import | Under the “Source Database” section, select one of
wizard the database options. These options include:

e Microsoft SQL table

e Microsoft Access table

e Microsoft Excel table

e Comma Separated values

Enter the required information displayed to the right of
the Source Database section.

Edit

Edit Menu helps to work with objects and cards.

Edit

5]
Select
all

Advanced ID Creator User Guide 4-20
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Undo Reverses the last operation.

Redo Does the last operation again.

Cut Deletes selected information and copies it to buffer.
Copy Copies information to buffer.

Paste Inserts information from buffer.

Select all Selects all objects on the current card.

Unselect all Unselects all objects on the current card.

View

The View Toolbar displays or hides the windows in the workspace. All workspaces
except Grid and Ruler are displayed by default.

View

= ERE ® sdd e [ B
el el OO & Bljedl@id
Properties| Fields |Templates| Data Front | Back Grid  Ruler Toolbar|Drawing|Standard| Status

side side = bar
Waork panels Template Toaol panels
Properties Displays/Hides the Properties Window.
Fields Displays/Hides the Fields Window.
Templates Displays/Hides the Templates Window.
Data Displays/Hides the Data Window.
Front Side Displays/Hides the Front Side of the Card Window.
Back Side Displays/Hides the Back Side of the Card Window.
Grid Displays/Hides the Grid on the Card Front Side and the
Card Back Side.
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Ruler Displays/Hides the Ruler on the Card Front Side and the
Card Back Side.

Toolbar Changes the icons from large buttons to small buttons.

Drawing Displays/Hides the Left Navigation Bar.

Standard Displays/Hides the Standard Navigation Bar.

Status Bar Displays/Hides the Status Bar at the bottom of the screen.

Displaying or hiding a window:

1. Select “View".

2.  Select the window that you want to hide/display.

Options

Options Menu allows the customization of databases, user management, and other
general options.

Options
& B &
General Data User
management
Template| Database| |Users database
General Changes the appearance of the workspace by selecting

“Ruler”, “Grid”, or “Stripe”.

e “Ruler” inserts a ruled background on the card for

Advanced ID Creator User Guide 4-22
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better alignment.

e “Grid” inserts a dotted grid on each card template for
better alignment.

e “Stripe” inserts a placeholder for a magnetic stripe on
the card back.

Note: The stripe is completed in the “Programming
magnetic stripe cards” chapter.

Data Enters a path to a user database for importing user
information.
Users Manage individuals who administer Advanced 1D

management | Creator.

Tools

Tools Menu allows to work with main objects like Photo, Signature, Fingerprint, Bar-code
and Magnetic Stripe.

Toaols

3E |

a |

)

" . = CTm
1|
il |

L=}
o
w2

Devices Show

Photo Signature Fingerprint Bar-code || Magnetic stripe

Photo
e Insert a photo from a file

e Capture a photo from a camera

Inserting a Photo:

1. Click on the “Photo” icon on the Left Menu.
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2.  Select the object’s bound on the “Card Front” or “Card Back”.
Click on “Save” in the “Attach object to field” window.

A placeholder will be inserted on the card.

3. On the “Data” window, select the “Data Mode”.

B Data x

[zerl FIRST MARME LAST NAME COk

0z Alena Petrova [Gazp

£ ¥
() Design Mode (%) Data Mode )

4.  Select the placeholder. Click on “Photo from file” in Tools.

o
e |
—"
Photo

from file

OR

Right-click on the placeholder and select “Photo from file”.
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Cut

Copy

Delete selected objects
Select all

Unselect all

Send to front

Send to back

Photo from file

P RLEERD &

Capture photo

5. Select a file.

Qe EES)
Look ine | £ Photos v ©F @
LY E’ﬂphoto
& :3 E’ﬂphotol
My Recent ) photo_z
Dacuments
(f
Desktop
My Documents
My Computer
‘% File name: [ ¥ o=
My Network Files of type [ BMP. PG 2 GIF) v [ caneel |

Capturing a Photo:

1. Ensure a digital camera apparatus is connected.

2. Repeat steps 1 to 3 above.

3.  Select the placeholder. Click on “Capture Photo” in Tools.
OR

Right-click on the placeholder and select “Capture Photo”.
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Cut

Copy

Delete selected objects
Select all

Unselect all

5end to front

Send to back

LLEERD+

Photo from file

B =

Capture photo

4.  Click on “Yes” in the “Capture Photo” window.
5.  Select the Source.

Select Source

Sources:
BLUE SOMIC USE PC Camera [£50211] 1.
Dell Phota A10 Prinker 922 1.603 [32-32

\WilA-Logitech Quick Cam Fro 4000 1.0 [32-

6. Follow the instructions in the device window.

7. Photo will be entered into the data.

Signature

¢ Insert a signature from a file

e Capture a signature from a device

Inserting a Signature:

1. Click on the “Signature” icon on the Left Menu.

o

Advanced ID Creator User Guide 4-26
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2.  Select the object’s bound on the “Card Front” or “Card Back”.
Click on “Save” in the “Attach object to field” window.

A placeholder will be inserted on the card.

3. On the “Data” window, select the “Data Mode”.

B Data

S0 DB

UszerdD FIRST MARE LAST MaME COr
0 Thormaz Smith

nz Alena Petrova Gazp

£

{3 Design Mode {5 Data Mode )

4.  Select the placeholder. Click on “Signature from file” in Tools.

4

Signature
from file

OR

Right-click on the placeholder and select “Signature from file”.
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Cut

Copy

Delete selected objects
Select all

Unselect all

Send to front

Send to back

Signature from file

Pl LU EERD &

Capture signature

5. Select a file.

Capturing a Signature:

1. Ensure the device is connected.
2. Repeat steps 1 to 3 above.
3.  Select the placeholder. Click on “Capture Signature” in Tools.

e

Capture
signature

OR
Right-click on the placeholder and select “Capture Signature”.
4.  Click on “Yes” in the “Capture Signature” window.

5. Select the Source.

Select Source

Sources:
BLUE SOMIC USE PC Camera [£50211] 1.
10 Printer 922 1,603 [32:
tec L C.

}.Cam Pro 4000 1
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6. Follow the instructions in the device window.

7.  Signature will be entered into the data.

Fingerprint

e Insert a signature from a file

e Capture a signature from a device
Inserting a Fingerprint:

1. Click on the “Fingerprint” icon on the Left Menu.

=
2s

2.  Select the object’s bound on the “Card Front” or “Card Back”.

Click on “Save” in the “Attach object to field” window.

—— i
E@

A placeholder will be inserted on the card.

3. On the “Data” window, select the “Data Mode”.

Advanced ID Creator User Guide
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g

"

4.  Select the placeholder. Click on “Fingerprint from file” in Tools.

-

Fingerprint
from file

OR

Right-click on the placeholder and select “Fingerprint from file”.

Cut

Copy

Delete selected objects
Select all

Unselect all

Send to front

Send to back

Fingerprint fram file

PR LLUEEBERD &

Capture fingerprint

5. Select afile.

Capturing a Fingerprint:

Advanced ID Creator User Guide
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UszerdD FIRST MARME LAST MAME COr

nz Alena Petrowva Gazp

< >
() Design Mode (%) Data Mode )
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1.  Ensure the device is connected.
2. Repeat steps 1 to 3 above.
3.  Select the placeholder. Click on “Capture Fingerprint” in Tools.
o
fingeaprint
OR
Right-click on the placeholder and select “Capture Fingerprint”.

4.  Click on “Yes” in the “Capture Fingerprint” window.

5. Select the Source.

Select Source

-

6. Follow the instructions in the device window.

~

Fingerprint will be entered into the data.

Bar-Code

e Insert a bar-code from a file

Inserting a bar-code:

1. Click on the “Barcode” icon on the Left Menu.
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2.  Select the object’s bound on the “Card Front” or “Card Back”.
Click on “Save” in the “Attach object to field” window.

B4 322377

A placeholder will be inserted on the card.

3. On the “Data” window, select the “Data Mode”.

B Data

&L <D B

UszerD
|
0z

£

FIRST MAME LAST MAME COmM

Alena Petrova Gazp

) Design Mode

4.  Select the placeholder. Click on “Insert Bar-code” in Tools.

&

Fingerprint
from file

OR

Right-click on the placeholder and select “Insert Bar-Code”.

(%) Data Mode

Advanced ID Creator User Guide
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Cut

Copy

Delete selected objects
Select all

Unselect all

Send to front

LELEERD &

Send to back

[ Insert bar-code

5. Select afile.

Magnetic Stripe

e Devices
e Show

“Devices” allows you to enter details for each user to include on the magnetic stripe. It
also writes the information to a card and reads card information when a card reader is
installed.

=

4E

Devices

More information on “Devices” can be found in Chapter 9.

“Show” displays/hides the magnetic stripe on the cards.
More information on “Show” can be found in Chapter 5 under “Stripe”.

Help

The Help Toolbar provides the user with options to:
e Search Help
e Search Advanced ID Creator homepage

e Link to the Xpress Software Homepage
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e Contact technical support

¢ View information on the current product installed
e Order a product

e Complete registration information

e Select a language

gl Adv i g = |
@. &-) Advanced ID Creator Enterprise home page i) % _.:h A@
&/ || 2

#5 Xpress Software home page

Help a . About Buy Activate Select
» 2 Contact technical support now registration key B
Help Registration Language

Language

The user can select three languages. Advanced ID Enterprise is currently offered in:
e English
e Portuguese

e Russian

Selecting a Language:

1. Click on the “Language” button
==

Select

-

2. Click on the desired language.

B2 English

Bl | Portuguese
e Russian

The screen will change all words to the new language.
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Bottom Menu

At the bottom of the work area, there is a status bar that displays the Active window,
User Name, Role of the user, and designer and printer privileges of the user.

Advanced ID Creator User Guide 4-35



hxrniss
SOFTWARE

Chapter 5 Templates Settings

There are 2 tabs in the templates window.

1. The Templates tab allows you to use pre-existing templates to customize your
cards.

2. The Background tab allows you to customize the background of the front and back
of your card.

Templates Tab

The templates tab displays a list of available templates. Selecting a template from the
list will automatically display a default template for the Card [face side] and Card [back

side] windows. YOU DO NOT NEED TO SAVE YOUR TEMPLATE. It is saved
automatically.

& Temnplates = | ard [face side] |

Templates | Backgrounds

Comns State National
v Airport ®®®

Christmas
Community
Festival
Green Peace
Health

UserID

Medical
People
Student
isttor
Wedding

Card [back side] x

~®» Terminal 6

LEVEL 2 ACCESS

" Pleasa if found re}ujn:t@fSNA
@\ el
\ 0181 zozll

The templates define the arrangement or location of the background and the elements
on the Card face and Card back. These templates contain both:

Default setting H Mew |[ Delete

Backgrounds Templates to apply to cards that can be added,
modified or deleted using the Background window

Advanced ID Creator User Guide 5-36



hxrniss
SOFTWARE

Objects Features that allow customization of cards, which
include photos, signatures, bar-codes, etc.

Adding a New Template

1. In the “Templates” window, click on the “New” button.

& Templates x

Templates | Backgrounds

(fport ]
Christmas1

Christmas2
Christmas3
Christmas4
Christmas
Community
Festival
Green Peace
Health
Medical
People
Student
Visitor
Wedding

Default setting New Delete

A window “Create template” is displayed.

Create template

Name:

Predefined templates
Group. [Envelopes;'Leﬁemeads - ]
Category:

[Envelopas - ]

Type:

[ ewiee ) [ Edtope ) [_obee |

2. Create a name for the template and enter it into the “Name” field.

3.  Select the “Group”.

Note: Groups have predefined templates for envelopes and
letterhead, ID cards and labels. Selecting the group will
automatically display the category and type to select.
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4.  Select a “Category” from a list of available choices based on your
group.

For example, if you selected labels, you may select Avery as a
brand of labels that will define your template.

5. Select the “Type”. Type is based on the category selected.

6. Click “OK” and a new template will appear in the templates
window.

Deleting a Template

1.  Select the template to be deleted in the “Template” window.

2.  Click on the “Delete” button at the bottom of the templates
window.

Note: A window will be displayed confirming your choice to delete
the selected template.

Attention

—
\?f} Lre you sure you want to delete selected
Template?

[ Yes | Mo |

3. Select “Yes” to delete the template or “No” to return to the
template window.

You can also change a template to default by clicking on “Default Setting”.

Background Tab

You can switch to the Background tab by clicking on “Backgrounds” in the Templates
window. There is an existing list of available backgrounds.
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& Templates x

Templates | Backgrounds

-
Aimport_Face
community_back
community_face
Festival_Back
Festival_Face
Green-Feace_Back
Green-Peace_Face E
Health_Back 3
Health_Face

Medicine_Back

Medicine_Face

People_Back

People_Face

san

Soft_Back

Soft_Face

Studert_Back

Student_Face

visitor_back

wvisitor_face &

Add | [ Delete ][ Golor

Adding a Background

1. Click on “Card [face side]” or “Card [back side]” window.

2.  Select the background from the list.

Note: When you initially select a card template from the templates
window, a background template will be automatically selected.
The background template applies a background to both the Card
(front side) and the Card (back side) windows. These
backgrounds can be changed.

Modifying a Background

1. Select the “Card face” window or “Card back” window.

2.  Click on the “None” option in the Background list.
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T

Backgrounds

=
Wedding_Face
Aiport_Back
Airpart_Face
community_back
community_face
Festival_Back
Festival_Face
Green-Peace_Back
Green-Peace_Face
Health_Back
Health_Face
Medicine_Back
Medicine_Face
People_Back
People_Face

san

Soft_Back
Soft_Face
Studert_Back
Student_Face 57

m

Note: The Card side you selected will appear without a
background.

Card [face side] x

FIRST NAME LAST MAME
JOB POSITION
Signatare—

3. Repeat this process to customize the other side of the card, if
needed.

4.  Add color, images, or specialty features using the toolbars.

Adding Color to a Custom Background

1.  Select the “Color” button on the background window. A Color
window will be displayed.

Calor

2. Choose a color from “Basic colors” or “Custom colors”.
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Color @
Basic colors:

AN A e
el ien § § |
ERNENEENNEN
i 0 B 0B
AN EEEEEN
8 1 Inf I

Custom colors:
Y O
Y O

[ Define Custom Colors »= ]

Create a custom color by clicking on the “Define Custom Colors
>>" and choosing a color from “Color Spectrum” on the right hand
side of the window.

Hue: f16D Red: D

Sat: 0 Green: 0

ColoriSolid |- g Blue: O

[ Add to Custom Colors ]

Click “Add to Custom Colors” to add the color.

3. When you have selected a color, click “OK”.

Adding a Background Template

1. Click on the “Add” button on the background window.
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T

Backgrounds

=
Wedding_Face
Aiport_Back
Airpart_Face
community_back
community_face
Festival_Back
Festival_Face
Green-Peace_Back
Green-Peace_Face
Health_Back
Health_Face
Medicine_Back
Medicine_Face
People_Back
People_Face

san

Soft_Back
Soft_Face
Studert_Back
Student_Face 57

Add Delete Color

2.  Select a background file or image file from your directory.
3. Click on “Open”.

Note: The image or file will be inserted into the templates window.

Deleting a Background Template

1. Click on the template to be deleted.

2. Click on the “Delete” button at the bottom of the background
window.

Card Windows

There are 2 card windows.
e Card [Face Side]

e Card [Back Side]
The Card windows allow users to manipulate cards or templates to make designs based

on company needs. All of the other windows and the Objects work to enhance the
design of the cards.
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Changing Card Size

There are two ways of changing the size of a card.

¢ If you know the exact size that you need for your card, you can manually put it in
the Properties window (Height, Width).

e You can also change the card size by clicking on one of the edges of the card and
dragging it in any direction.

You can change the appearance of the Card windows by selecting “Ruler”, “Grid”, or
“Stripe”.

Grid

Grid inserts a dotted grid on each card template for better alignment.
Displaying a Grid:
1. Select the “Grid” from Tools on the Top Menu.
T
|_I_

2. Note: a grid appears on the Card [face side] and the Card [back
side].
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Ruler

Ruler inserts a ruled background on the card for better alignment.
Displaying a Ruler:

1. Select the “Ruler” from Tools on the Top Menu.

- —

,f"\. 1)

2.  Note: aruler appears on the Card [face side] and the Card [back
side].
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T T T
............... | ERRARRRARRRESERY RRRERNRERERERER] RERAN
Card [back side] x
I I I T T T
............... | ERRARRRARRRESERY RRRNRNRERERARER] RERAN

Stripe

Stripe inserts a placeholder for a magnetic stripe on the card back.

Note: The stripe is completed using the “Devices” menu in Tools.

Displaying a Stripe:

1. Select the “Stripe” from Tools on the Top Menu.

ek

2.  Note: a stripe appears only on the Card [back side].
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Card [back side]
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Chapter 6 Managing Data

Fields Window

The Fields window stores the data for each employee. It lists details of the user and allows
administrator to add custom fields.

= Fields X
] [ N ey
A

Field Tope
zerlD Tent
FIRST MAME Text
LAST MAME Text
COMPANY NAME Tent

JOB POSITION Text
Fhioto Fhioto
Signature Signature
Biometrics Fingerprint
Barcode Bar-code

The Fields window displays a list of available fields. These fields correspond to columns
in the Data window. Each field can be populated with employee information. There are
nine predefined fields:
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e ID
e First name

e Last Name

e Company Name

e Job Position

e Photo
e Signature
e Biometrics

e Barcode

Adding a Field

1. On the “Fields” window, click on the “Add” button.

2. Enter the “Name” of the new field.

Add field

Enter the narme and type of the new field

MHame | |

Tyvpe | Bar-code v |

Cancel

3 Choose the “Type” of the new field.

Advanced ID Creator User Guide
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Add field

Enter the name and type of the new field

Mame |Date |

Type Date w

Bar-code
Date
Fingerprint
Fhuoti
Signature

Select “Save”.

Note: The new field will be added to the Fields window and to the

Data window.

Modifying a Field

1.

2.

3.

On the “Fields” window, select the field to be modified.

& Fields x
el el

Field Type
UserlD Text
FIRST NAME Test
COMPANY MAME Text
JOB POSITION Test
Phato Phato
Signature Signature
Biometrics Fingerprint
Barcode Bar-code
Date Date

Teut -

Click on the “Edit” button.

8%

“Modify” the field.
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Edit field

Edit field

Mame

Type

Canhice

Note: You cannot modify the type of the field as some data might

be lost.

Select “Save”.

Deleting a Field

1.

2.

On the “Fields” window, select the field to be deleted.

& Fields x
i v e

Field Type

UszerD Temt

FIRST NAME Text

T
COMPANT NAME Text

JOE POSITION Text

Phata Phata

Signature Signature

Biometrics Fingerprint

Barcode Bar-code

Drate Date

Click on the “Delete” button.

i

The field is deleted without confirmation.

Advanced ID Creator User Guide
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Composed Fields

The “Composed Fields” button allows you to combine existing fields. For example, you
may want to combine First and Last Name to make it easier to apply to a card.

Combining Fields

1. Onthe “Fields” window select the “Composed Fields” button.
A window will be displayed called “Add concatenated field”. The
word concatenated means to join together.

Add concatenated field @

Awailable Fields Selected Fields

UserD

FIRST NAME
LAST NAME
COMPANY HAME
JOBE POSITION

oK ] [ Cancel

2. Click on a field from the “available fields” on the left.
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Add concatenated field

Available Fields

LzerD
FIRST NAME

LAST NAME
COMPANY NAME
JOB POSITION

X

Selected Fields

II

0K ][ Cancel ]

Fields”.

Click on the top arrow “>” to move the field to the “Selected

Add concatenated field

Available Fields

User D

LAST NAME
COMPANT NAME
JOE POSITION

3

Selected Fields
FIRST NAME

oK ] [ Cancel

Advanced ID Creator User Guide

Select the next field and move the field to the “Selected Fields”

6-52



hxrniss
SOFTWARE

Add concatenated field rz|
Available Fields Selected Fields
UzellD FIRST MAME
COMPAMY NAME LAST NAME
JOB POSITION
ak. ] [ Cancel

5. To move fields back, select the field and click on the “<” button.

6. Select “Ok” to produce a new field that joins the selected fields

together.
& Fields X
F o A e
Field Type
UzerD Text
FIRST NAME Tent
LAST MAME Tent
COMP&MY MAME Text
JOB POSITION Text
Photo Phiota
Sighature Signature
Biometrics Fingerprint
Barcode Barcode
FIRST NAME & LAST MAME _

Fields from the Field Window can be added to cards in the Design Window.

Adding a Field to a Card
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1. Onthe “Fields” window select the field you want to place on the

card.
A Fields X
o i 1
Field Type
UzerlD Text
FIRST MAME Text
LasST NaME Text
COMPAMY MAME Text
JOB POSITION Text
Phato Phato
Signature Signature
Biometrics Fingerprint
Barcode Bar-code
FIRST MAME & LAST NAME

2.  Click on the field and drag it to a spot on the “card (front side)” or
“card (back side)”. Release the mouse button and you will see
that a cursor appear as “+”.

Select the objects bound and release the mouse button.

Card [face side] x

>

O o o
OFIRST MAME 2 LAST MAMEDO

: " Student
E ID-Card

The card will be customized with the new data for each employee.

Data Window
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This window consists of a database for employee information. Each horizontal column
represents one field created in the “Fields” window. You can add, edit, or remove
employees from the list.

® Data w

& b |5 B

UserdD FIRST MAME LAST MAME COMPANY MARME |« JOB POSITION Phato Signature Biometrics Barcode

| Thomas Smith BE Inc. M anager ® = 34515421

e S - I =777

(%) Design Mode () Data Mode

To view all of the information, expand the window by dragging its edge in any direction
or use the scroll bar at the bottom of the Data window. Note that all of the objects
associated with the card are highlighted.

Adding a New Employee

1. On the “Data” window click on the “Add” button. A new window
called Add Employee Info will be displayed.

2. Complete all fields.
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Add employee info

Employes Figlds

UszerD

FIRST MHaME
LAST MaME
COMPANY NAE
JOB POSITION
Photo

[ EX T
Thamas B
(Smith EN
[BE Inc. &
Manager EN
|5:44ID_HelpFiles\photo jpg 3] @

[ ]9 ] [ Cancel ]

3. If you want to add a photo, biometrics, or a signature, check the
corresponding checkbox and provide the path to files.

Open E]
Laok in: | 125 Photos - | (< W s
i Llj phata
1| E} L"ﬂ photo_2
My Recent ] phioto1
Documents
?-_‘_'
L
Desktop
tdy Documents
ty Computer
@ File name: |photo hd | I Open 1
MyNetwark | Filesoftype: | FBMPJPGYGIF) v [ _caee ]
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4. To add a barcode put its value in the Barcode value.

Add barcode

Barcode type: | Free 3of 9

Barcode font: |'-.-'eru:|ana v “ 10w | El ﬂ gl

Barcode value: | 34515421 |

Barcode position | Do L |
k. l [ Cancel ]

Then select the type and the position.

Barcode type: | Free 3af 9 hd |

Barzode font: |'-.-'eru:|ana w “ 1m W | b) (] [y

Barcode value: | 45345345 |

Barcode position L
k. Cancel

5. Click on the “Ok” button to save. The newly created employee
information will appear in the Data window.

Modifying an Existing Employee

1. Onthe “Data” window, select the employee to be modified.

Advanced ID Creator User Guide

6-57



hxrniss
SOFTWARE

® Data x
UsedD FIRST HAME LAST NAME COMPaNY NaME | JOB POSITION Phota Signature Biometrics Barcode
m Thomas Smith BB Inc. Manager 34515421

— re

(&) Design Mode () Data Mode

2. Click on the “Edit current employee info” button.

3. Enter changes.

Edit employee info

Employes Fields

Ea)
UserlD 02 aal
FIRST MAME |Alena 20
LAST NAME Petiova 20
COMPANY NAME | Giazpram Al
JOB POSITION |Vice-Fresident a0
Phata |S:"-.-'-‘«ID_HeIpFiIes'xphutD.ipg =] v

ak. ] [ Cancel ]

Click on the “OK” button to save.

Deleting an Existing Employee

1. Onthe “Data” window, select the employee to be deleted.
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@ Data

x
|zerlD FIRST MAME LAST MAME COMPANY N
m Thomasz Smith BE Inc.

(%) Design Mode

{7 Data Mode

2. Click on the “Delete current employee info” button.

3. Click “Yes” to confirm.

Warning

f E Are wou sure wou wank bo deleke current row?
L

I Yes

H Mo

Deleting All Employee Info

On the “Data” window, click “Delete all employee info” button.

1. @

2. Click “Yes” to confirm.

Advanced ID Creator User Guide
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Warning

' "_.,‘ Are you sure you want ko delete all rovs?
L

[ es l [ Mo

Finding an Existing Employee

1. On the “Data” window, click “Find in the field” button. A

find window will appear.

Find employee

Search by field
MName FIRST NAME v |
Type | Tt w |

Field text value

Thomaz |

[ M et H Cancel ]

2.  Select the field name from the Name dropdown.
3.  Enter the type of your field in “Type”.

4.  Enter a key word such as the employee name or job that you want
to search.

5.  The program will highlight the selected field in the list, if found.
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25888 !

|zerl D FIRST MARME LAST MakE COMPaMY
0z Alena Petrova [Zazprom
£ | ¥
%) Design Mode () Data Maode
Databases

Entering data from data sources is possible with the Database feature.

Importing a Database

1. Select “File” from the Top Menu. Click on “Database import
wizard”.

%

Database
import wizard

2. Inthe “Import Wizard” window, select “Source database
selection”.
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3.

4,

L& Advanced ID Creator, - Import Wizand
File “iew Options Help

<IN

FEX)

Source database selection

Microzaft Microsoft
S0L Table Access Table
Microzoft Cornma
Excel Table Separated Yalues

Advanced |D Creator

< Back Mest >

Authenthification Type
(500 Server (3 Windows

[ ]
[ ]

RUM LOCK

6/6/2009 4:23:07

Enter the corresponding information to the right of the selection.

Click on “Next” to complete the import.
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Chapter 7 Card Design

Objects

Objects are features that can be used to customize your cards. Objects are displayed
on the left hand side of the screen in a Tool Box.

Two Types of Objects
e Design Objects

e Data Objects

1. Design Objects

Design Objects are independent of data: so when applied to the template, they remain
the same for all cards.

&1 Text The text object allows you to customize the text on
the front or back of the card that appears on every
card.

o’P Line The line object allows you to draw a straight line on
the front or back of the card that will appear on every
card.

‘:l Rectangle The rectangle object allows you to draw a square or
rectangle shape on the front or back of the card that
will appear on every card.

i;) Circle The circle object allows you to draw a circle or oval
shape on the front or back of the card that will appear
on every card.
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= Picture The image object allows you to insert an image on the
front or back of the card that will apply to every card.

Adding an Object

1. Select an object from the Tool Box on the left. Click on the “card
face” or “card back” window depending where you want to place
the object. When you move your mouse to the card, you will see
that a cursor appears as “+”.

2.  Left-click on the spot where you want to place the object on the
card. Without realizing the mouse button, drag your mouse to
make the outline of your object and release the mouse button.

Card [back side] x

COMPANY MAME

SOCIAL SECURITY MO

-----------

Select the objects bound
! ]
=S

Smrm—ee e ' y

SIGNATURE

3. Adjust properties of your object in the “Properties window”.

4. When you add a picture, you will need to set it by right-clicking on
itself and selecting “Picture from file”. Show the path and click on
“Open”.

In the “Image Preview” window you can select an area that you
would like to be displayed on the card. Press “Ok” when you are
done.
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Changing an Object

1.  Onthe card select an object you want to modify.

2. Adjust the size by clicking on one of the handles. Use the handle
to create a new shape.

OR

Change the object properties by using the “Properties window”.

Deleting an Object

1. Onthe card select an object you want to delete.

2.  Press the “Delete” button on your keyboard.
OR
Right-click on the object and select “Delete selected objects”.
Notice that you can delete multiple objects at once.

3. A small box will appear in the middle of the screen that should
read “Do you really want to delete selected controls?”

Click on the “Yes” button to confirm.

2. Data Objects

Data Objects depend on data. They are created on a template and change with each
employee. These objects are also available in Tools on the Top Menu. To find out more
about using the Data Objects refer to Work Area section.

‘i Photo The Photo Object allows you to insert a photo for
E each employee from a file or capture a photo from
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_ / Signature
(2 o5
Al Fingerprint
B
2=

1 Bar Code

_:uu:l"l

Advanced ID Creator User Guide

a camera.

The Signature Object allows you to insert a
signature for each employee from a file or capture
it from a device.

The Fingerprint Object allows you to insert a finger
print for each employee from a file or capture it
from a device.

The Bar Code Object allows you to insert a bar
code for each employee.
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Chapter 8 Printing Cards

The Advanced ID Creator Enterprise has special printing features allowing
administrators to print multiple employees or multiple templates. This section will provide
information on page setup, printing multiple employees, adjusting margins and modifying
the card layout.

Page Setup

Prior to printing, it is important to set up the page. Adjust the printer, margins, and card
layout. All of these could be done in Print window.

Printer

1. To adjust the printer settings, select “File” from the Top Menu Bar. Select
“Print” from the list.

»

Print

The Print screen will be displayed.
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Frinter Page Setup
MName [HP Laser=t 4100 Series PEURA
[ Properties ]
Slew Fonting ] Mirror Printing
Faper
Size |Letter W |
Saource |.-'1‘-.ut|:|mati|:a||_l,l Select L i
Pririt resalution %) Portrait ) Landscape
() Low #) Medium (") High
Cardz Layot
Print Employees Mumber across |1 = |
Current
© Ol Lt Mumber dawn |'| 5 |
Guantity | UzedD FIRST MA/ )
n.j [] Multiple Templates per Page
1 nz2 Alena [] tultiple Employees per Page
b arginz
Wertical oo $ || Horizontal |0.000
Left 025 %] Right 0.5 @
Top :Eﬁ_ﬁ_! Bottarn iﬁl_?'_ﬁ
Cloge farm after print [ Apply ] [ 1] 8 ] [ Canicel ]
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2a. To adjust the printer settings, select the printer from the dropdown list.

Frinter

M arne HF Lazerlet 4100 Series PCL
[ Froperties
[] Mirmar Printing

Select “Mirror Printing” if you want to print the mirror image on the cards.
Click on “Properties” window to see Printer Properties.

2b. Adjust the orientation by selecting “portrait” or “landscape”.

Fage Setup

%) Portrait () Landscape

2c. Select the “Size” and “Source” of paper.

Paper
Size Letter L
Source Autamatically Select L

3. To adjust the number of employees to be printed, select:

“Current” to print the current employees
“All” to print all of the employees
“Custom” to choose individual employees
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Print Ermployees

%) Current il ) Cusgtom

Cluantity | UzerlD FIRST M)

I R
] nz

Alena

Click on the individual employees to print.

Print Ermployees

() Current Al (%) Custom

[uantity | UserlD FIRST M)
] %02 Blena
< >

4.  To adjust the print resolution, select “Low”, “ Medium” or “High”

Frint rezolution

() Low (=) Medium ) High

Margins

5. To adjust the margins, click in the box next to the margin side:
“Vertical”, "Horizontal”, “Left”, “Right”, “Top”, “Bottom”.
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b arging

Wertical 0.00 % | Horzontal 0o =

Left 025 2% | Right 0z =

Top 016 % | Bottom 017 =
Card Layout

6a. To adjust card layout, look at the “Cards Layout” section.

Cardz Layout
Murnber across 1 E-
Murnber down 1 %

[] Multiple Templates per Page

[] Multiple Employees per Page

6b. Select the number of cards to be printed across the page by

selecting a number next to “number across”.
Murnber across 1

.
w

6¢c. Select the number of cards to be printed down the page by
selecting a number next to “number down”.

Murnber down 1 &

6d. Select the checkbox beside “Multiple Templates per Page” if you
want to print more than one template at a time.

[] Multiple Templates per Page

6e. Select the checkbox beside “Multiple Employees per Page” if you
want to print more than one employee at a time.

[ ] Multiple Employess per Page
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7. Select “Apply” to save settings, “OK” to save settings and print or
“Cancel” to exit without saving changes.

Print and Print Preview

Print Preview

1. To preview your cards prior to printing, select “File” from the
Top Menu Bar. Select “Print Preview” from the list.

Q

Print
preview!

2. View the cards as they will appear on the page.

Card [face side]

Print previev

G O- O ME @ s

Card [back side]
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Print preview

&L [0 EE @ | cose

3.  Click on “Close” to return to the workspace.

Printing

1. To print cards, select “File” from the Top Menu Bar. Select “Print”
from the list.

&

| Print

2.  Select “Yes” to print the front side of the card.

Print FRONT side

\ ? ) Would ywou like to print the Front side of the card?

L Yes J [ Mo
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3. Select “Yes” to print the back side of the card.

Batch Printing

The Advanced ID Creator Enterprise allows you to print multiple cards or templates at
once.

1. To print multiple cards or templates, click on “File” and “Print”.

2.  Select “Multiple Templates per Page” OR “Multiple Employees
per Page”.

tultiple Templates per Fage

3.  Adjust the other “Cards Layout” options.

MNumber across 2 -

MNurnber down 2 -
When the “Number across” and “Number down” values are

changed, it is represented in the display sheet at the top of the
window.

4.  Select “All” or “Custom” in the “Print Employees” section.

If you select “Custom”, be sure to select the employees to print
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from the list.

Frint Erployess

) Current (Al (%) Custam

Cluantity | UzerlD FIRST M)

o Ho
1 = 0z

Alena

5. Click “Print”.

Select “Yes” to print the front side of the card.

Select “Yes” to print the back side of the card.
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Chapter 9 Programming Magnetic Stripe Cards

Advanced ID Creator Enterprise allows you to program information onto a magnetic
stripe using a card reader/writer.

Writing Information on a Card

1. Ensure a Card Reader is installed.

2.  Click on the “Card” button on the top menu.

_|
-

3. A black placeholder for a magnetic stripe will be displayed on the
Card [Back Side].

Card [back side]

®
[

4. Click on “Devices” in Tools.

]

1E

Devices

The Magnetic Stripe window will open.
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i@ Magnetic Stripe E]
Track Details

“Fields | Data
Track 1 - 049, A . L
[ Trac Allowed characters: 0-9, AZ, Space. ) -/ Separatar character: FIRST NAME (T
‘ | COMPANY NAME [Text)
UserlD [Text)
D Track 2 Allowed characters: 0-3 Separator character, = LAST HAME (Text]
Baicode [Bar-code)
\ | /|0 POSITION [Text]

[ITrack3  Allowed characters: 03 Separator character: =
Coercivity
@ High O Low Fead Car nite to Card Cancel

5. Under “Track Details”, select the box besides the heading “Track
1"

Track Details

érl'rack 1 Allowed charackers; 0-9, A-Z, Space, $ (1 -/ Separator characker: -~

6. Click on the “Fields” tab and select a “field”.

Fields | Data

ST MAME [Text]
COMPAMNY MAME [Test]
zerlD [Text]

LAST MAME [Test]
Barcode [Bar-code]

JOB POSITION [Test]

7.  Drag the field to the space below Track 1. The field will be
inserted in this space for each user.

Track 1 Allowed characters: 0-9, A7, Space, $(] - / Separator character, ©
| <FIRST NAME [Test]> |

8.  Continue to enter fields. Use “Track 2” and “Track 3” if necessary.

9. Select “High” or “Low” coercivity.
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Coercivity

{*) High (3 Low

10. Click on the “Data” tab and highlight an employee.

Fields | Data

|zl FIRST MAME LAST MAME
0z Alena Petrova

L »

11. Click on “Write to Card”.

Reading information from card

1. Install a Card Reader.

2. Click on “Devices” in Tools.

5
Devices

The Magnetic Stripe window will open.

3. Click on the “Data” tab.
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Fields | Data |

zedD FIRST HAME LAST MAKME
m Thomasz

0z Alena Petrova

£ »

4. Click on “Read Card” button.

Read Card

5.  Swipe the card through the card reader.

6. Information will append to the “Data”.
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